Benchmark Ib.3.3: Develop and implement eWiSACWIS documentation and templates needed.
Evidence of Completion: Summary report of eWiSACWIS changes made

Subsidized Guardianship
Note: In order to document all work for subsidized guardianship, an assignment to the case is needed.
Introduction

The Subsidized Guardianship functionality in eWiSACWIS tracks children that are a part of the IV-E
Subsidized Guardianship program. These children are currently a part of a family case and are placed in
an out of home placement with a relative or like-kin. Once the decision has been made for the child to
achieve permanence through a guardianship that is eligible for the Subsidized Guardianship program
and all information is documented related to that eligibility, the child is deactivated from the biological
family case for reason of ‘Subsidized Guardianship’ similar to how a child is deactivated from a case for
reason of “TPR.” Once a child is deactivated, an overnight process will end the current Out of Home
Placement in the biological family case and will create a Subsidized Guardianship Service in the
Subsidized Guardianship case. The following eWiSACWIS information supports the Subsidized
Guardianship program and the creation of the Subsidized Guardianship case.

Documenting an Initial Subsidized Guardianship Determination

1. From your desktop, go up to Create > Case Work or click the Case Work button L:I) . This will
open the Create Case Work page.

2. On the Create Case Work page, select Subsidized Guardianship Eligibility from the Eligibility drop-
down field. Then select the appropriate case and case participant. Click the Create button. This will
open the Subsidized Guardianship Eligibility page.
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3. Click the Insert button on the Subsidized Guardianship Eligibility page to create the initial
Subsidized Guardianship Eligibility Determination. This will open the Subsidized Guardianship

Eligibility Determination page.

/2 Subsidized Guardianship Eligibility - Windows Internet Explorer
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4. On the Subsidized Guardianship Eligibility Determination page, select Initial from the Type of
Determination drop-down and enter an Effective Date.

5. Make the appropriate Yes or No selection for each question listed on the page. If there is a narrative
text field associated with a question, the narrative is only required when a question is answered Yes.
Once all of the questions have been answered, click the Save button. The Eligibility Status will be
updated to either ‘Eligible’ or ‘Not Eligible.’

Note: If the child is not an Indian child then Question 3 will be ignored when determining the
Subsidized Guardianship eligibility status. If the child is under the age of 14 then Question 6
will be ignored when determining the Subsidized Guardianship eligibility status.

6. After the Eligibility Status has been updated, select SG Eligibility Determination and Permanency
Plan Addendum from the Options drop-down and click the Go button. This will launch the template
associated with the initial determination. Once the template has been viewed and printed, close the
template by clicking the Close and Return to eWiSACWIS button.

g Subsidized Guardianship ty Determination -- Webpage Dialog . 5[

bt @ sprcren (7 Hop (@

’*Child Information

Childd Mame: Zeus Boy (92258357 DOB: 05171999 Age 12
Type of Determination:
i -IDQ.-D‘I.QDQ ikl ¢ i
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— Child Eligibility 2
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Cves O o Has the child removed from his o her home pursuant to & volurtary placement agreement under 54863 or under a substantizlly
simnilar tribal kv or under a court order containing a finding that cortinued placement of the child in his or her home would be contrary
to the welfare of the child?

Describe.
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Guiestion 2;

" wes (Mo Has reunification and adoption been determined not to be appropriate permanency options far the child?

Dezcribe the efforts made to reunify the child and the determination that reunification iz not in the child's or Indisn child's best interests.

=
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Deszcribe the steps taken to determine the adoption iz not in the child's or Indian child's best interests and the ressons why the
gooption iz not being pursued. Include the efforts made to discuss adoption with the child's prospective guardian 35 2 more permanent
atternative to guatdianship and in the casze of a relstive foster parent who has chosen not to pursue adoption, documentation of the
reasons why.

=

7. Once the eligibility status has been determined the determination record can be approved. Select
Approval from the Options drop-down and click Go. On the Approval History page, select the
Approve radio button and click Continue. You are returned to the Subsidized Guardianship
Eligibility Determination page. Click Save to send the determination for approval to your supervisor.

8. Click Close to return to the Subsidized Guardianship Eligibility page.
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9. On the Subsidized Guardianship Eligibility page, click Close.

10. A link to the Subsidized Guardianship Eligibility record for the child will display under the
Eligibility section of the case outliner.
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Creating a Subsidized Guardianship Agreement

1. From your desktop, go up to Create > Case Work or click the Case Work button !

open the Create Case Work page.

. This will

2. On the Create Case Work page, select Subsidized Guardianship Agreement from the
Agreements/Notices drop-down. Select the appropriate Case and the Case Participant. Click Create.
This will open the Subsidized Guardianship Agreement page.

Note: The Subsidized Guardianship Agreement can only be created in the case that houses the Out
of Home Placement and only if a CANS and Foster Care Rate (except Level 1) was created

for that placement.

/= Create Case Work - Windows Internet Explorer
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3. The Agreement Information group box captures basic information about the Subsidized
Guardianship Agreement. The Provider name field pre-fills with the name of the provider the child is
currently placed with or last placed with. The Estimated End Date field is pre-filled with the child’s
18" birthday. The Date of Agreement is required. Enter the date. The Description field is required
and used to capture a description of the Provider Relationship. If applicable, type the name of the
Subsequent Guardian in the Subsequent Guardian field. The agreement payment amount in the
Agreement Amount field is system derived from the total of the Basic, Supplemental, and
Exceptional amounts.

Note: The provider associated with the agreement will automatically have the subsidized
guardianship service type associated with it once the agreement is approved if the provider
status is open. If the provider status is not open, the service type will need to be manually
added. An overnight eWiSACWIS process will use the agreement information to setup the
effective date, provider, and payment amount in the Subsidized Guardianship case once the
child is deactivated from the biological case.

'€ Subsidized Guardianship Agreernent - Windows Internet Explorer E\@
c WiSACWIS O rnl@ ekl Hp(d

Agreement Information
Casze Paricipant: Zeus Boy (9225635 Date of Agreement: ’m
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Options: bl m
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4. The data in the Supplemental Rate group box is system derived based on the child’s most recently
approved CANS linked to the child’s most recently approved placement. In the Payment Information
group box, the Basic field is pre-filled based on the uniform foster care rate for the child’s age as of
the Date of Agreement. Selecting the Exceptional checkbox will require an exceptional amount to be
entered and a Payment Justification.

5. Once all applicable data has been entered, select Subsidized Guardianship Agreement from the
Options drop-down and click Go to open the template.

6. Select the Approval option via the Options drop-down and click Go to approve the agreement. On
the Approval History page, select the Approve radio button and click Continue to return to the
Subsidized Guardianship Agreement page. Click Save and Close.

E Subsidized Guardianship Agreerment - Windows Internet Explorer

c WiSACWIS ™ it (B spel
Agreement Information
Case Paricipant: Leus Boy (9225635 Date of Adreement: IM
Agresment Type: ' S_u_ba_ipliz_ed anrdian_ﬁhip_f\gr_eemgr}t ™| Estimated End Date: I
Provider Marme: Leus, Aurtie Zeus (92217741 Agreement Lmount: |$455|JD—
Description: IMaternaI aunt Courty: :Green
Subsequent Guardian: ||

Supplemental Rate
CAMS Effective Date: 100372011 Supplemental Points: 10 Supplemental Rate:  $325.00

Payment Information
Basgic:  H400.00
Supplemerntal:  $525.00

| Exceptional: |$'3-':IEI

Payment Justification:

Options: R
[“suwe | close |
Daone ﬂ Local intranet | Protected bode: Off Fa v HI0% v

March 2012 8



Creating a Legal Action Record for Subsidized Guardianship

1. From your desktop, open the child’s Legal Record. See the Legal Record Quick Reference Guide in
order to create a Legal Record.
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2. On the Legal Record page, click the Create Legal Action button.

ﬁ Legal Recard - Windows Internet Explarer
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3. On the Copy Legal Action page, click Create.

lf—-"
Prirt *

Case Information
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Legal Action Selection

Legal Action Initiated
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Date
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1000172010
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4. On the Legal Action page, enter data in the required fields for the Subsidized Guardianship action.
Click Save and Close.

Print (.a Sp - ‘ Help r?
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Guardianship Legal Action.
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6. On the Legal Action Copy page, click the Create button.

"'gi Legal Status Copy -- Webpage Dialog
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7. On the Legal Status page, enter data in the required fields. Select Guard. To Relative/Caregiver
(48.977) for the New Legal Status. Click Save then Close. Then click Close on the Legal Record
page to return to your desktop.

ﬁ_, Leqgal Status -- Webpage Dialog @
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Creating Imaging Records for Subsidized Guardianship

1. From your desktop, go up to Create > Case Work or click the Case Work button ! . This will

open the Create Case Work page.

Note: The Imaging page can also be accessed via the Imaging Search page. Please see the
associated Imaging Quick Reference Guide.

2. On the Create Case Work page, select Subsidized Guardianship from the Imaging drop-down. Select
the appropriate Case and the Case Participant. Click Create. This will open the Imaging page.

/= Create Case Work - Windows Internet Explorer
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3. For Subsidized Guardianship, imaging records must be created under the Subsidized Guardianship
category with a Date of Document that falls within the past 6 months prior to deactivating the child
to create the Subsidized Guardianship case. There are 7 types of Subsidized Guardianship
documents: BadgerCare+/Medicaid Health Insurance Form (F-10115), Guardianship Order, Initial
Court Order, Most Recent Court Order, Signed Subsidized Guardianship Agreement (DCF-F-
CFS2365-E), Signed UFCR Setting (DCF-F-CFS834-E), and Signed Subsidized Guardianship
Eligibility Determination and Permanency Plan Addendum (DCF-F-2691-E).

Note: For the Initial Court Order, enter today’s date as the Date of Document. If the Most Recent
Court Order is also more than 6 months ago, enter today’s date as the Date of Document.

.

E Irmaging - Windows Internet Exp;lnrer
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Deactivating a Child Due to Subsidized Guardianship

1. From your desktop, click on the appropriate case name for the child who is to be deactivated for
Subsidized Guardianship. This will open the Maintain Case page.

cWiSACWIS

Create  Maintain - Utilties  Adoption Search Help

[ Feus Mother (02226651 ) Actions

: ;
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2. On the Maintain Case page, select the DeActivate hyperlink for the child who is to be deactivated for
reason of Subsidized Guardianship.

Print /&  Spell Check

Case: 9222665

Mame:  Zeus, Mathar w CaseType: Chid Welfare - Status: Open 1040342011
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Collaterals Closing/Merge Histony
Active Participants
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b Inactive Participants

Options: x
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3. On the Participant Status page, select ‘Subsidized Guardianship’ from the Reason drop-down field.
The Effective Date field will populate with the date that was entered in the Hearing/Legal Status
Date field on the Legal Status page. The date can be modified, but cannot be prior to the
Hearing/Legal Status Date recorded on the Subsidized Guardianship legal status record.

Note: This Effective Date will be the Begin Date for the Subsidized Guardianship Service that is
created by an overnight eWiSACWIS process.

£ | Participant Status -- Wehpage Dialog

c WiSACWIS " @ e (@

Participant Status Hew SG Case
Action Requested:  Defctivate Caze Type:  Subsidized Guardianship -
Marme: Zeus, Boy
) County: Zreen

Wiarker: Supervisar Green
Resson: Subsidized Guardianshigp - Stte/Region: | EeEeiiBEEE
Drate: Q2i220201 2
Effective Date: 22002012
Participant History
Status Effective Reason Wiarker

Date

[ “swo ] Cioe

4. In the New SG Case group box, the Case Type, County, and Site/Region will pre-fill from the
Maintain Case page. Once you have verified all information is accurate, click Save.

5. Selecting Save will ensure eWiSACWIS has the necessary information to create the Subsidized

Guardianship Service. In order to get this information, eWiSACWIS processes the following edits:

e Ensures eWiSACWIS pulls the Subsidized Guardianship provider and the payment amount:
eWiSACWIS verifies the child and case have an approved Subsidized Guardianship Agreement.
If the agreement is missing, pending, or not approved an error message will display.

e Ensures that AFCARS errors have been corrected: eWiSACWIS verifies that the child does not
have any AFCARS/Foster Care ticklers.

e Ensures that the provider identified on the Subsidized Guardianship Agreement has Subsidized
Guardianship Service Types: If the provider does not have the Subsidized Guardianship service
types, an error message will display.

¢ Ensures that the child’s age is under 18: eWiSACWIS verifies that the child is not over the age
of 18.
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e Verifies the child and case have the following imaging records created under the Subsidized
Guardianship category and the Date of Document falls in the past six months (based on current
system date):
= BadgerCare+/Medicaid Health Insurance Form (F-10115)

* Guardianship Order

» Initial Court Order

= Most Recent Court Order

= Signed Subsidized Guardianship Agreement (DCF-F-CFS2365-E)

= Signed UFCR Setting (DCF-F-CFS834-E)

= Signed Subsidized Guardianship Eligibility Determination and Permanency Plan Addendum
(DCF-F-2691-E).

e Verifies that the child and case have a legal status record that has a) Legal Action as ‘Subsidized
Guardianship’, b) New Legal Status as ‘Guard. To Relative/Caretaker (48.977)’, and c¢) Result as
‘Petition Granted.’

6. Once you click the Save button, the following pop up message will appear. Click the Yes button if
you want to continue with the Subsidized Guardianship process.

2} eWiSACWIS -- Webpage Dialog

De-activation of Participant with reason "Subsidized Guardianship® will result in the
creation of a new Case. Continue?
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7. Selecting Yes to the above question will automatically create a new case for the child who has been
deactivated and will immediately display the Maintain Case page for the new case. In addition, the
Subsidized Guardianship case will automatically be assigned to the worker who deactivated the child
(and to the State Subsidized Guardianship Default Worker for Milwaukee only) as soon as the above
steps are completed. The child’s new case will appear on the desktop of the worker that deactivated
the child for reason of ‘Subsidized Guardianship’ (except for Milwaukee County workers). Click

Close.

c WiSACWIS
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Options:

Luye Close

March 2012

19



8. You will be returned to the Participant Status page. Click Close.

| Participant Status -- Webpage Dialog

Prirt ri
Participant Status Hew 5G Case
&ction Regquested:  Defctivate Caze Type: | Subsidized Guardianship - |
Marme: i B
it .DY County: | Green - |
Wiorker: Supervisor Green
Reazon: | Subzsidized Guardianzhip e SielReoion: | Ei BRSNS x |
Drate: 022202012
Effective Date: ||:|2.|'2|:I.|'2|:I1 2
Participant History
Status Effective Reason Wiorker
Date
Active 10032011 rull Green, Supervisor
[=3) 0202002012 Subsidized Guardianship Green, Supetvizar

9. You will return to the Maintain Case page where the subsidized guardianship child is now listed as
an inactive participant. Click Close to return to your desktop.

print (2
Case: 9222665
Mame:  Feus, Mother - Case Type  Child Welfare - Status: Open 100352011
County Green - SiteRegion:  Green - Monros -
CARES Casze £ I Courty Case # I [~ Restricted Designation:  Details
Participants 5 Collaterals C Werge History
Active Participants -
Hame a R=p Hshid DOB Gndr Relationzhip Legal Prg
Zeus, Deuce (9225798) I o 03032007 F Biological Chilcd i n  DeActivate Remove
Feus, Mother (92356 36) v ¥ 0B M977  F Reference Person > i n [DeActivate Remove
Murmber of Household Members: 2
e Inactive Participants
Inactive Participants
Name & Rsp Hshid DOB Gndr  Relationship Legal  Prg 1
Guard.
S - to
Feus, Boy (3335635) W v 05M7HM999 M Biological Child - Relative.ﬂN [=15))
(48977
=

Dane ‘i. Local intranet | Protected Mode: Off v 0% -
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10. The information specific to the child in the family case will be copied over to the child’s Subsidized
Guardianship case through an overnight eWiSACWIS process. The process ends the Out of Home
Placement in the biological family case and creates a Service with a Subsidized Guardianship service
type in the Subsidized Guardianship case. To access the Subsidized Guardianship case (without the
information copied over yet), refresh your desktop by clicking the Cases icon.

cWiSACWIS (i | e (® Retesn @ Pt (@

Create  Maintain  Utlities  Adoption Search Help
) Feus Boy (39222749 Actions

Subszidized Guardianzhip 202012 Green, Supervisor  Green - Monroe 123 Main Street | Abbotsford, W1 54405
&& Assets and Income

g Assighment
¥ Eligibility
¢ Planning
ﬁRelated Feaple
(] Zeus, Mother {3222665)  Actions

Child Welfare 10/03:22011 Green, Supetvizor Green - Monroe 123 Main Street | Abbotsford, W1 54405
B ccess Reports

ﬁAgreements and Motices
& Assets and Income

1| Assignment

W Eligibility

filijLeoal

By Placements

e Planning

5 Related People

11. Once the overnight process has occurred, you can access the Subsidized Guardianship case with the
copied information.

cWiSACWIS

Create  Maintain  bilities  Adophion Search Help

() Zeus, Boy (322274W  Actions

Subsidized Guardianship 0272002012 Green, Supervisor  Green - Monroe 123 Main Street | Ahbotzford, ¥ 54405
&8, Assets and Income

1 Assignment
¥ Eligibility
filjLesal
E Flanning
ﬁwﬁelated Feople
4 semices

Cpen Services

‘h Senice - Subsidized Guardianship

022002012 Zeus, Auntie  Feus, Boy Green  Approved
() Zeus, Mother (9777665)  Actions

Child velfare 100032011 Green, Supervizor Green - Monroe 123 Main Street | Abbotsford, Wi 54405
B sccess Reports

ﬁAgreements and Motices
&8, Assets and Income
1| Assignment
¥ Eligibility
filjLesal
EayPlacements
Closed Placements
Dt of Home Placement - Foster Home (5-11 yvears old)
1032011 02M920M2  feus, Aurtie  Zeus, Boy Green  Transfer of Guardianship Relative  Closed
"I;( CAMS CutofHome 10J0372011  Breaker Boy  Approved
) Foster Care Rate  §482.50
1000272011 02M92012  Zeus, Boy Tranzfer of Guardianship Relstive  Closed
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Documenting an Annual Review Determination or a Change in Circumstance(s)

1. To document the annual review of continued Subsidized Guardianship eligibility [or a change in
circumstance(s)], access the Subsidized Guardianship Eligibility page by clicking the Subsidized
Guardianship Eligibility link under the Eligibility section of the child’s Subsidized Guardianship
case.

cWISACWIS | Gocfm Moo | cenlo) roren(® | pet(® ) ven(@) vl

2

Create Maintain ~ Utlities  Adoption Search Help

Child Weeltare  USAULUDY  Cat, Chris Mibwaukee-Eegion 1 1 Heaven | Mibvaukes, Wi 553217 S0 Low
DZDD,MEW{QQQQUSS} Actions
CPS Family - Ongaing  01/3172007  Banana, Brendk (Supervizor]  Milwaukes-Region 1 1703 %W North &ve | Mibwaukee, W1 53213 FSL Low
&8 Assets and Income
1 Assionment
¥ Eligibility
Medicaid Eligibility Determination 08432007 Foo, Bee Pendin
Suhsidized Guardianship Eligibility 030152011 Foo, Lulu T, Eligible
Title I'Y-E Eligibility Determination 100012008  Foo, Cee
Title Iv-E Eligibility Determination 06012008 Foo, Cee
Title I'Y-E Eligibility Determination 05012008 Foo, Lulu T
Title Iv-E Eligibility Determination 010152008 Child, One
Title I'Y-E Eligibility Determination 01012006  Foo, Bee
Title I'v-E Eligibility Determination 011152005 oo, b

E Trust Account-General  Child, One  Milwaukee
t\.‘_.; Trust Account-General Foo, Cee  Mikwaukes
t._.J' Trust Account-General Foo, Lulu T, Mikwaukee
'.1'; Trust Account-General  foo, M Milwaukee

[ Rl
fiif] Leoal

ARRRIRNNRS

Note: If this is the first determination being documented for the child (an initial determination does
not exist), create a new Subsidized Guardianship Eligibility page by selecting Subsidized
Guardianship Eligibility from the Eligibility drop-down on the Create Case Work page.
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2. Click the Insert button on the Subsidized Guardianship Eligibility page to open a new Subsidized
Guardianship Eligibility Determination page.

ized Guardianship Eligibility - Windows Internet Explorer

r— Child Information

Child Mame: Zog, Lulu T, (922252 DB 0706 395 Age: 13
— History
Date Type Decizion DHA Decision DHA Decision Date
030152011 Initial Eligiible g

I wiewr Mot Approvedivade in Error

Done [ [ [ | || [&& Localintranet | Protected Mode: Off [4q - [Ri0%m - 4
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3. Select Annual Review [or Change in Circumstance(s)] from the Type of Determination drop-down.
Enter a date in the Effective Date field.

9 Subsidized Guardianship Eligibility Determination — Webpage Dialog

e
cWiSACWIS
— Child Information
Child Mame: Zoo, Lulu T. (9222223 DoB: 07061995 Ager 13
Type of Determination: IAnnuaI Revigw ;I Effective Date: IEI?J?EI-'?EHZ Eligikility Ststus: Pending
— Annual Review
Guestion 1:
f* ves (T Mo Has the family's address changed? If yes, indicate the date of the change. Diate: IIZIDICIDIDIZIDIII
Guestion 2

0 Yes {0 Mo Has there been a change in the child's guardian® If yes, indicate the date of the change.
Guestion 3:

Hasz the guardian stopped supporting the child or has legal responsibilty for the child ended? If ves,
O oves (O Mo
inclicate the date of the change.

Guestion 4

O ves O Mo Hasz the child gradusted, completed, or dropped out from & full-time K-12 educationsl progratm or itz
equivalent? If yes, indicste the date of the change.
Guestion &
Has the child been removed from the care of the guardian(s) and placed into out-of-home care? If
 ves Mo gt
yves, indicate the dste of the change.
Giuestion &

0 Yes (0 Mo Haz there been a change in health insurance benefits? If ves, indicate the date of the change.

b DHA - Owerride Determination

4. Make the appropriate Yes or No selection for each question. When a question is answered Yes, a
Date field will be displayed beside that question. When the Date field appears, a date is required.

5. Once all of the questions have been answered Yes or No, click the Save button. The Eligibility
Status will be updated to ‘Continue Payment’, ‘Suspend Payment’, or ‘“Terminate.’

6. After the Eligibility Status has been determined, the determination record can be approved. Select
Approval from the Options drop-down and click Go. On the Approval History page, select the
Approve radio button and click Continue. You are returned to the Subsidized Guardianship
Eligibility Determination page. Click Save to send the determination for approval to your supervisor.

7. Click Close to return to the Subsidized Guardianship Eligibility page.
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ed Guardianship El

ndows Internet Explorer

r— Child Information
Chiled Mame: Zog, Lulu T, (9222222

DOB: 07061 995

Age: 13

— History
Date Type

0301 52011 Inttial

027292012 Annual Review

Cecigion DHA Decizion CHA Decigion Date

Eligjibile
Continue Payment

I wiewr Mot Approvedivade in Error

Insert | Close

|D0ne

l_ I_ l_ I_ l_ I_ |ﬂ. Local intranet | Protected Mode: OFf

[4q - [Ri0%m - 4

8. Click Close to return to the desktop.
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Subsidized Guardianship Notices and Decisions

1. There are two forms that are must be sent out to the guardians when the child is approaching age 18.

To access these forms, select Utilities > AA/SG Eligibility Notices and Decisions.

March 2012

cWiSACWI

Create  Maintain

Caitlin M. Cake

¥ Date Restricted

¥ Ticklers
b by Ticklers
B Escalated Ti
B cases (400
B Providers (166)
b Workers
b Approvals
b Access Repons
b Home Inguiries

[Itilitiez  Adootion Search Helo

A48MSG Ehgbility Motices and Decizions

AFCARS

Appeal 3
Approval M anagement
Azzighment Managerment
Change Archival Group

Cl& Confirmation Report
Delete Perzon

[CPC Status Bequest

[Tt Recard

Imaging Search

[nitial Azzezzment Azsighments
Juvenile Justice CCAP Search
Mairtain &zsets and lncome
berge b
Placement Carrection
Program Aszighment

Search

Standard Program Services
Tickler M anagement

iew Meszage Log

avedfCancelled
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2. On the AA/SG Eligibility Notices and Decisions page, select the Document Name of Advance
Notice of Termination of Subsidized Guardianship At Age 18. The page will refresh and identify
those children from your county that are expected to turn 18 in 120 days. Select the Select All
checkbox to select all or select the checkbox next to each of the children you will be sending the
notification for. After your selections have been made, click the Print button. This will open the
documents for all of the children.

Note: This notice is used to collect high school information for the purpose of determining
continued eligibility for Subsidized Guardianship after a child turns 18 years of age.

Note: If the notice should not be sent, click the Delete hyperlink next to the associated notice. Click
Yes to the pop-up to permanently remove the notice. This will remove the notice from the list
and no copy will be saved.

/2 s SG Eligibility Notices and Decisions - Windows Internet Explorer

e WiSACWI S ™ Print (i | Spell Chex

Document Mame: IAdvance Maotice of Termination of Subsidized Guardianship A Age 15 LI Courty; Milwaukes

— Create Template
[T Select spit Graduation

All Payment Payes MName Child Name & Turns 18 Date Caze D Decizion
- Mancy Gaston Callie, Cal 07i01,/2009 08/31,/2009 92226822 nfa-R Delete
- Mancy Gaston Collie, Cali 07 f25/2009 080252010 9222590  nfa Delete
- Mancy Gaston Callie, Holly 07i05/2009 08/01,/2010 9222683 na - R Delete
Done [ | | | | [& Localintranet | Protected Mode: OFf [4q - [Ri0%m - 4
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3. Click the Print button to print all of the notifications. Then click the Close and Return to
eWiSACWIS button.

u

EWISACIATS

= P o

= V| - A 4
Print Zoom Spell  Copy Fraom Close and Return
Check Bookmarks  to eWisACAS

ADVANCE NOTICE OF TERMINATION OF SUBSIDIZED GUARDIANSHIP AT AGE 18
Use of forme This formis volurtary and is usedto collect high school information for the purpose of determining cortinued eligibiity for Subsidized

Guardianship after a child turns 18 vears of age. Personally idertifisble information on this form is used to verity the information necessary for provding
benefits and will be used onby for this purpose.

IH ORDER TO DETERMINE IF YOUR CHILD IS ELIGIBLE FOR SUBSIDIZED GUARDIANSHIP AFTER AGE 18, COMPLETE AND RETURNH THIS
FORM BY DUE DATE: _D3/14/2012

Provide Guardian's Names and Address Below Today's Date: 082152011
Child Information

MName: Collie, Cal

NANCY GASTON Bithelate; OIS
1245 RIVER ROAD
MADISON Wi 53701 167 Birthdate: 070172008

Case D Number: 9222620

Mail or fax formto: idi i i MILWAUKEE CTY. DEPT. OF HEALTH & HUMAH SERVICES, 1220 W. Vliet Street,
Milwaukee, W1 53205,
Fax Humber: (414) 289-6844 TelephoneHumber: (414) 2896897

Mame of high school your child sttends:

Dste of expected graduation from high school: mmdyyyy)

Yes Ho

O O il your child be in & full-time high school / GED program after age 157

O O will you be supporting your child after age 157

O O = your child married? If "¥es", date of marriage: (mmiyyey)

O [0  Has your child ertered the miltary? Date of military enlistment: (mmidciyyyy)

WHAT ARE THE REQUIREMENTS FOR A CHILD TO QUALIFY FOR SUBSIDIZED GUARDIANSHIF AFTER AGE 182
Your child must meet ALL of the following conditions to be eligible for Subsidized Guardianship (payment and Medical Assistance)afterage 18

1 “our child is attending high school or & GED program full-time after age 18
2. Youaresupporting your child

3. Your childis not married.

4. Your child is not in the miltary.

Subsidized Guardianship benefits (payment and Medical Assistancewill cortinue until the morth of high school graduation or age 19, whichever comes
firzt. Yiou will receive a notice of the decision on your child’s eligbility for Subsidized Guardianship within 30 days from the date you refurn this
form. fyou do not receivethis notice within 30 days, call (414) 269-6897.

RFASONS ¥YOIIR CHII NMAY HOT RF FI IGIRI F FOR SIIRSINIZFN GIARNMANSHIP AFTFR AGF 13:

4. On the AA/SG Eligibility Notices and Decisions page, click the Save button. This will remove the
notifications from the list and update the SG Eligibility Notices and Decisions Template History
group box on the Subsidized Guardianship Eligibility Determination page and indicate they have
been sent/printed.
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5. On the AA/SG Eligibility Notices and Decisions page, select the Document Name of Notice of
Decision on Subsidized Guardianship Eligibility Status After 18. The page will refresh and identify
those children from your county that are expected to turn 18 in 60 days. Select the Select All
checkbox to select all or select the checkbox next to each of the children you will be sending the
notification for. After your selections have been made, click the Print button. This will open the
documents for all of the children.

Note: This form is used to notify guardians of their child’s eligibility for Subsidized Guardianship
after a child turns 18 years of age.

Note: If the notice should not be sent, click the Delete hyperlink next to the associated notice. Click
Yes to the pop-up to permanently remove the notice. This will remove the notice from the list

and no copy will be saved.

/2 s SG Eligibility Notices and Decisions - Windows Internet Explorer

cWiSACWIS et (@

Document Mame: INotice of Decizion on Subsidized Guardianship Eligibilty Status After 15 LI Courty; Milwaukes

— Create Template
[T Select spit Graduation

All Payment Payes MName Child Name & Turns 18 Date Caze D Decizion

Il Mancy Gaston Collie, Cal 07/01/2009  08/31/2009 9222822  Stop Grad Delete
- Mancy Gaston Callie, Cali 07/25/2009 034352009 9222580 Stop Grad Delete
Il Mancy Gaston Collie, Cali 07/25/2009 08022010 9222590 Stop 19 Delete
- Mancy Gaston Callie, Hally 07052008 0301/2010 922263 Stopid Delete
- Mancy Gaston Callie, Holly 07i05/2009 08/ME/2009 9222683 Stop Grad Delete

Done [ [ [ | || [&& Localintranet | Protected Mode: Off [4q - [Ri0%m - 4
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6. Click the Print button to print all of the notifications. Then click the Close and Return to
eWiSACWIS button.

u

EWISACIATS

= P o

= V| - A 4
Print Zoom Spell  Copy Fraom Close and Return
Check Bookmarks  to eWisACAS

ADVANCE NOTICE OF TERMINATION OF SUBSIDIZED GUARDIANSHIP AT AGE 18
Use of forme This formis volurtary and is usedto collect high school information for the purpose of determining cortinued eligibiity for Subsidized

Guardianship after a child turns 18 vears of age. Personally idertifisble information on this form is used to verity the information necessary for provding
benefits and will be used onby for this purpose.

IH ORDER TO DETERMINE IF YOUR CHILD IS ELIGIBLE FOR SUBSIDIZED GUARDIANSHIP AFTER AGE 18, COMPLETE AND RETURNH THIS
FORM BY DUE DATE: _D3/14/2012

Provide Guardian's Names and Address Below Today's Date: 082152011
Child Information

MName: Collie, Cal

NANCY GASTON Bithelate; OIS
1245 RIVER ROAD
MADISON Wi 53701 167 Birthdate: 070172008

Case D Number: 9222620

Mail or fax formto: idi i i MILWAUKEE CTY. DEPT. OF HEALTH & HUMAH SERVICES, 1220 W. Vliet Street,
Milwaukee, W1 53205,
Fax Humber: (414) 289-6844 TelephoneHumber: (414) 2896897

Mame of high school your child sttends:

Dste of expected graduation from high school: mmdyyyy)

Yes Ho

O O il your child be in & full-time high school / GED program after age 157

O O will you be supporting your child after age 157

O O = your child married? If "¥es", date of marriage: (mmiyyey)

O [0  Has your child ertered the miltary? Date of military enlistment: (mmidciyyyy)

WHAT ARE THE REQUIREMENTS FOR A CHILD TO QUALIFY FOR SUBSIDIZED GUARDIANSHIF AFTER AGE 182
Your child must meet ALL of the following conditions to be eligible for Subsidized Guardianship (payment and Medical Assistance)afterage 18

1 “our child is attending high school or & GED program full-time after age 18
2. Youaresupporting your child

3. Your childis not married.

4. Your child is not in the miltary.

Subsidized Guardianship benefits (payment and Medical Assistancewill cortinue until the morth of high school graduation or age 19, whichever comes
firzt. Yiou will receive a notice of the decision on your child’s eligbility for Subsidized Guardianship within 30 days from the date you refurn this
form. fyou do not receivethis notice within 30 days, call (414) 269-6897.

RFASONS ¥YOIIR CHII NMAY HOT RF FI IGIRI F FOR SIIRSINIZFN GIARNMANSHIP AFTFR AGF 13:

7. On the AA/SG Eligibility Notices and Decisions page, click the Save button. This will remove the
notifications from the list and update the SG Eligibility Notices and Decisions Template History
group box on the Subsidized Guardianship Eligibility Determination page and indicate they have
been sent/printed.
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Documenting a Determination When the Child is Over Age 18

When a child is approaching or is over the age of 18 years, continued subsidized guardianship eligibility
needs to be established.

1. To document the determination for a child who is over 18 years of age, access the existing
Subsidized Guardianship Eligibility page by clicking the hyperlink under the Eligibility section of
the child’s Subsidized Guardianship case.

c I”["rf Sjl (1 W’rI S : Se 5 tefresh | Print l’i Help Ir.} Logout ri-
Create  Maintain ~ Utiliiezs  Adoption Search Help
[___jStevens,Mary(Eljz?S) Actions

3§ 3

CPS Family - Initial Azsessment 030202000 Cake, Caithin M. Milwaukee-Admin |, W
[ SubGuard, ChildOne (92212933  Actions
Subsidized Guardianship  0225/2005 Cake, Caitlin M. State Central Office
4 Agreements and Motices
& Assets and Income
1 Assionment
¥ Eligibility
¥ Adaoption Funding Determination 022572005 SubGuard, ChildCne
¥ Adoption Funding Determination  02/25/2005  SubGuard, ChildOne  State
¥ Bubsidized Guardianship Eligibility 02/25/2005 SubGuard, ChildOne Eligible
¥ Title IV-E Eligibility Determination  02/25/2005  SubGuard, ChildOne  Meeds State Approval
ﬁ»ReIated Feople

Note: If this is the first determination being documented for the child (an initial determination does
not exist), create a new Subsidized Guardianship Eligibility page by selecting Subsidized
Guardianship Eligibility from the Eligibility drop-down on the Create Case Work page.

2. Click the Insert button on the Subsidized Guardianship Eligibility page to launch a new Subsidized
Guardianship Eligibility Determination page.

/= Subsidized Guardianship Eligibility - Windows Internet Explorer

! For o Y e
e WiSACWIS print (@ spel ct
— Child Information
Child Mame: SubGuard, ChildOne (32213129 DiOB; 020031934 Age: 15
—History
Date Type Decizion DHA Decision DHA Decigion Date
0202572005 Initial Eligible Wig

™ wiew Mot Approvedhlade in Error

|Done |_|_|_|_|_|_|i'.;. Local intranet | Protected Made: OFF |~fa - | £ o100% - S
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3. Select Child Over 18 from the Type of Determination drop-down. Enter a date in the Effective Date
field.

g Subsidized Guardianship Eligibility Determination -- Webpage Dialog

r— Child Information

Childd Mame: SubGusrd, Childone (32291312 DB 020034 994 Ager 18
Type of Determination: | Child Over 18 ;I Etffective Date: ID2.'UE.|‘2EI1 2 Eligibility Status: Pending
—High School Information k=
High Schoal Mame: ISaCWiS High Schoal
Anticipsted high school gradustion date: IDBN Br201%2

Date first High School Information form signed: IUUJ’UUJ’UDDD

Date last High School Information form signecd: IDDIDDIEIDDD

— Eligibility After Age 18
Guestion 1:

{0 ves (O Mo Wil wour child be in a full-time high schooliGED program after age 187
Guestion 2
{© Yes (O Mo Will you be supporting your child after age 187

Giestion 3

™ ez O Mo Iz wour child married? Date of marriage: M
Guiestion 4

" ves € Mo Has your child entered the military? Date of miltary enlistment: M

— %G Eligibility Hotices and Decisions Template History
Document Marme Created Decision Printed Mot Printed

4. Make the appropriate Yes or No selection for each question listed on the page. Once all of the
questions have been answered, click the Save button. The Eligibility Status will be updated to either
‘Continue Payment’ or ‘Terminate.’

5. If the child is 4 months from his or her 18" birthday, eWiSACWIS automatically creates the forms
notifying the family of advance notice to terminate the Subsidized Guardianship eligibility at age 18.
The forms for the child will automatically display in the SG Eligibility Notices and Decisions
Template History group box. You can launch these templates from the AA/SG Eligibility Notices
and Decisions page off of the Utilities menu if they have not been printed. If additional notices need
to be created, click the Insert button and select the appropriate document.

6. Once the eligibility status has been determined the determination record can be approved. Select
Approval from the Options drop-down and click Go. On the Approval History page, select the
Approve radio button and click Continue. You are returned to the Subsidized Guardianship
Eligibility Determination page. Click Save to send the determination for approval to your supervisor.

7. Click Close to return to the Subsidized Guardianship Eligibility page.
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- Windows Internet Explorer

Print (2

— Child Information
Child Mame: ZubGuard, ChildOne (92219120 DiOB: 0200301994

Age: 18
—History
Date Type Decizion DHA Decision DHA Decigion Date
02025/2005  Initial Eligibile Wiew
020062012 Child Owver 13 Terminate View

™ Wiew Mot Approvedhade in Error

Insgre | Close

|Du:une l_l_l_l_l_l_ﬁi. Local intranet | Protected Maode: OFF |-‘fg‘ - | o0 - A

8. Click Close to return to your desktop.

March 2012 33



Documenting a Determination When the Child is Over 19

When a child is approaching or is over the age of 19 years, continued subsidized guardianship eligibility
needs to be established.

1. To document the determination for a child who is over 19 years of age, access the existing
Subsidized Guardianship Eligibility page by clicking the hyperlink under the Eligibility section of
the child’s Subsidized Guardianship case.

c -['1‘:;1- Ls_lixl (1 Wff S '|:. s Er {':-*-"' E:Ei_.:-ir:lilf'l r; Refrezh @
Create Maintain - Utilitiezs  Adoption Search Help

C‘ Collie, Holly { 9222631 Actions
Subzidized Guardianship 0401522009 Darg, Dawn  Milwaukee-Fegion 1
&% Assets and Income
1) Assignment
¥ Eligibility
¥ Adoption Assistance After 18 Collie, Holly
¥ Adoption Funding Determination 052752009 Coallie, Holly
¥ Subsidized Guardianship Eliibility 020012011 Collie, Holly  Eligible
ﬁ»Related People
42 Services

Note If this is the first determination being documented for the child (an initial determination does
not exist), create a new Subsidized Guardianship Eligibility page by selecting Subsidized
Guardianship Eligibility from the Eligibility drop-down on the Create Case Work page.

2. Click the Insert button on the Subsidized Guardianship Eligibility page to launch a new Subsidized
Guardianship Eligibility Determination page.

/2 subsidized Guardianship Eligibility - Windows Internet Explorer

c I"["TS "'1 (,_‘ WI S Prirt I’i. Spell Check f'- Help lr?

r— Child Information
Childd Matne: Collie, Holly (9225528 DiOB: 05531M993 Aoe: 18

—History
Date Twpe Decision DHA Decision DHA Decision Date

=
@
=

020172011 Initial Eligible

™ iew hot Approvediacde in Errar

[Done I_I_I_l_l_l_w“. Local intramet | Protecked Made: OFF [4a - [®100% - .
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3. Select Child Over 19 from the Type of Determination drop-down. Enter a date in the Effective Date
field.

g Subsidized Guardianship ty Determination -- Webpage Dialog ) x|
cWiSACW. ™ O et (@ spencheck [ hep (P
r— Child Information
Childd Mame: Callie, Holly (92255287 DioOB: 05/3 M393 Age: 18
Type of Determination: IChiId Crver 19 ;I Effective Date: ID2JU3.|‘2EI1 2 Eligikility Status: Pending
—High School Information Jls=
High Schoal Mame: |Sau:wis High School
Anticipsted high =chool gradustion date: IDEJ“I Br2012
Date first High Schoal Information form signed; IDDJUDIUDDD
Date last High School Information form signed: IUU.‘UU.'UUUU
— Eligibility After Age 19
Guestion 1:
O ves T Mo Do wou beliese your child has a mental or phyzical handicap which warrants & continuation of subsidized guardianship?
™ Parert's description of handicap received
Guestion 2:
 ves T Mo Iz your child eligible for any other henefits, e.g. 351, 554, or YA henefits or other unearned income? fr
Guestion 3
0 Yes (O Mo Wil wour child be in a fulltime high 2chool/GED program after age 197
Guestion 4:
 ves T Mo Wyill you be supparting your child after age 197
Guestion 5
 ves O Mo Iz your child married? Diate of marriage: IE'DID':IerEIDEI
Question & ;I

4. Once all of the questions have been answered Yes or No, click the Save button. Once the system has
determined that all of the questions have been answered Yes or No, the Eligibility Status will be
updated to either ‘Continue Payment’ or ‘Terminate.’

5. eWiSACWIS automatically creates the forms notifying the family of advance notice to terminate the
Subsidized Guardianship eligibility at age 18. The forms for the child will automatically display in
the SG Eligibility Notices and Decisions Template History group box. You can launch these
templates from the AA/SG Eligibility Notices and Decisions page off of the Utilities menu if they
have not been printed. If additional notices need to be created, click the Insert button and select the
appropriate document.

6. Once the eligibility status has been determined the determination record can be approved. Select
Approval from the Options drop-down and click Go. On the Approval History page, select the
Approve radio button and click Continue. You are returned to the Subsidized Guardianship
Eligibility Determination page. Click Save to send the determination for approval to your supervisor.

7. Click Close to return to the Subsidized Guardianship Eligibility page.
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/= Subsidized Guardianship Eligibility - Windows Internet Explorer

prirt (2

— Child Information

Chiled Mame: Collie, Holly (9225528 DOB: 055311993 A 18
— History
Date Type Decision DHA Decision DOHA Decision Date
020012001 Initizl Eligikle Wiewy
0203202 Child Owver 19 TermirEte Wiewy

™ Wiew Mat AnprovedMade in Error

Inszri | Close

|Dnne l_l_l_l_l_l_lﬁ Local intranet | Prokected Maode: OFF |-¥h‘ - | 00% - 4

8. Click Close to return to your desktop.
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Reactivating a Child After Subsidized Guardianship Ends

When a Subsidized Guardianship case is closed, the ‘ReActivate’ hyperlink will appear in the biological
family case (Inactivate Participants group box). Select the ReActivate hyperlink to open the Participant
Status page. Once the Participant Status page is completed and saved, the child’s status will change to
‘Active’ which will allow workers to create case work for the child again in the family case.

e

Windows Intern e"E'xi: rer

i

& Maintain Case - 19,

c WiSACWIS

Prirt (i Spell Check { ‘ Help r:?

Case: 9222665

- Status: Open 1000372011

Mame:  Zeusz, Mother » Casze Type:  Child Welfare

County Green - Site/Region:  Green - Monroe -
U
CARES Case # I County Case # I [~ Restricted Designation: - Details
Participants Address Collaterals Closing/Merge Histary
Active Participants -
Name & Rsp Hshid DOB Gndr Relationship Legal Prg
Zeus, Deuce (A225708) I~ v 03032007 F Biological Child i p o Defctivate Remove
Feus, Mother (9225636) I~ ¥ 0GIN1MEFT  F Reference Person LA n DeActivate Remowve
Mumber of Household Members: 2 m
v Inactive Participants
Inactive Participants
Name & R=p H=hid DOB Gndr Relationship Legal Prg 1
Guard.
Zeus Boy (92256345) W v 05171999 M Biological Child - tﬁoelativellm Redctivate
48977
E
Optiors: v g SuE
Daone G‘\'- Local intranet | Protected Mode: Off fa v 0w ~
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